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Class 3 Event
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GUIDE NO.5
road closures
If you think your event may require the partial or full closure of roads or have an effect on 
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the Committee.
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GUIDE NO.5
road closure application checklist
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GUIDE NO.5
schedule 1
NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY
SUMMARY OFFENCES ACT 1988 - Sec 23
To the Commissioner of Police
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GUIDE NO.5
schedule 1
NOTICE OF INTENTION TO HOLD A PUBLIC ASSEMBLY
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GUIDE NO.5
special event transport 
management plan template
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complete description of the Transport Management Plan

1 Event Details

1.1 Event Summary
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1.3 Brief description of the event (one paragraph)
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4    Minimising impact on Non-Event Community & Emergency Services
4.1 Access for local residents, businesses, hospitals and emergency vehicles
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GUIDE NO.5
emergency services letter template

Name of Organisation/ Organising Committee 
First Line of Address 
Second Line of Address 
Contact Phone Numbers 
 
 
Date 
 
The Station Officer  The Station Officer  The Senior Officer 
Fire Station   Fire Station   Ambulance Service 
The Esplanade  Fernleigh Road  Johnston Street 
Wagga Wagga NSW 2650 Turvey Park NSW 2650 Wagga Wagga NSW 2650 
Ph:   
 
To Whom it may concern, 
 
(Insert your event name) to be conducted in (insert event location) on (insert 
date) 
 
The (insert name of organisation/organising committee) will be conducting (insert 
name of event) event in (insert event location) on (insert date/s). The event and road 
closures have been approved by the local Traffic Committee and by Wagga Wagga 
City Council. 
 
The event will involve road closures of (insert street names, boundaries and key 
landmarks). The road closures will be in place from (insert exact time) and will be 
cleared by (insert exact time). 
 
The event organiser who will be in charge of the event site on the day will be (insert 
name of person) and they can be contacted on (insert mobile number) or (insert 
landline number). 
 
The contact for information from Wagga Wagga City Council in regards to this event 
is the Traffic Officer, phone 1300 2 WAGGA (1300 2 92442). 
 
 
 
Kind regards, 
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GUIDE NO.5
transport management  
plan template

Name of Organisation/ Organising Committee 
First Line of Address 
Second Line of Address 
Contact Phone Numbers 
 
 
Date 
 
The Manager   Transport Manager  Taxi Service Wagga 
Busabout   Charles Sturt University Suite 42/56 Fitzmaurice Street 
264 Hammond Avenue 1 Boorooma Street  Wagga Wagga NSW 2650 
Wagga Wagga NSW 2650 North Wagga NSW 2650 Ph: 
Ph:   
 
To Whom it may concern, 
 
(Insert your event name) to be conducted in (insert event location) on (insert 
date) 
 
The (insert name of organisation/organising committee) will be conducting (insert 
name of event) event in (insert event location) on (insert date/s). The event and road 
closures have been approved by the local Traffic Committee and by Wagga Wagga 
City Council. 
 
The event will involve road closures of (insert street names, boundaries and key 
landmarks). The road closures will be in place from (insert exact time) and will be 
cleared by (insert exact time). 
 
The event organiser who will be in charge of the event site on the day will be (insert 
name of person) and they can be contacted on (insert mobile number) or (insert 
landline number). 
 
The contact for information from Wagga Wagga City Council in regards to this event 
is the Traffic Officer, phone 1300 2 WAGGA (1300 2 92442). 
 
 
 
Kind regards, 
 
 
 


