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GUIDE NO.12
how to evaluate your event
Your event coordination role does not end when everything is packed away at the end of 
the day! You should evaluate your event to assess what worked, what didn’t and where 
improvements can be made. Here are some suggestions:
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GUIDE NO.12
sample event survey

Sample Event Survey 

We appreciate you taking the time to complete the following survey to assist us with evaluating  
the event. 

Gender: � Male  � Female 

Age:  � Under 25  � 25-44  � 45-64  � 65 + 

Your usual residential Postcode or Suburb: _________________________________________ 

Number of people who came with you: � None � 1-2  � 3-5  � 6+ 

How did you hear about the event?  � Radio � Newspaper Advertisement 
� TV  � Newspaper Story   
� Website � Newsletter 

How did you travel to Wagga Wagga? � Car  � Train 
� Hire Car � Bus 
� Plane � Other: ____________________ 

How many nights did you stay in Wagga Wagga? 
� None � 1-2  � 3-5  � 6+ 

What type of accommodation did you use? � Hotel   � Caravan Park 
� Serviced Apartment � Motel 
� Friends/Family  � B&B 
� Farmstay 

On a scale of 1 to 5 (1 being poor and 5 being excellent) how would you rate this event? 
      1 2 3 4 5 
      Poor    Excellent 

Would you attend this event in Wagga Wagga again?  YES / NO 
If no, why not? _______________________________________________________________ 
___________________________________________________________________________

What would you say is the best thing about this event? _______________________________ 
___________________________________________________________________________

Any comments on how the event could be improved? ________________________________ 
___________________________________________________________________________

Please return your completed survey to the marked box at the information tent for your chance  
to go in the draw to win a night’s accommodation at Turner’s B&B. The prize draw will take place  
at 4pm on Sunday, 15th July 2012. 


